*****Name of Event******

Please complete all pages thoroughly and send to MMC with at least one weeks notice of the event.

Email completed for to philipsmarketing@mmcltd.com
Location/timings

Event title: 



Date of event: 



Location: (Full address)


Venue tel: 

Organiser tel:
 

Delivery (date, time, exact address (inc stand number, if an exhibition):


Collection (date, time, exact address (inc stand number, if an exhibition):

Contacts on site (name and mobile tel):  
 

Contact off-site (name and mobile tel):  

Access (entrance gate number / narrow access / etc):  

Carrying (has a fork lift been arranged? Should the delivery team bring trolleys?): 

Loading onto stand (is there an order in which the good should be placed on the stand/storeroom):  

Other Special Instructions (i.e who can sign for delivery):

Additional Collection Information

STOCK REQUIRED

Plus any additional information not already included

Goody bags

Collation instructions if Goody Bags Required

General stock for the trade show stand.

Must Include stock code, description and quantity required

